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For us to review and decide on any split proposal, we need the information or documentation below:

Minor Subdivision Process:
1. Subdivision Form and Fees: Fill out an application form and pay the fee ($150.00 check payable to Waseca County) – find the form here: https://permitting.schneidergis.com/jurisdiction/3398aed5-2224-4e44-9fdb-b0ced8c858c0           
1. Survey: a survey will be required if splitting off 5 acres or less. Surveys are not required for splits involving more than 5 acres. We would only need a legal description, but you can submit a survey if one is done.
1. Electronic Version of Survey: the electronic version (in AutoCAD) file format is required if the split involves 5 acres or less. Please have the surveyor send the .dwg file to zoningpermits@wasecacounty.gov
1. Signed Deed – after closing, the original signed deed, together with applicable fees, will have to be submitted to P&Z for final review and approval. This deed will be initialed with a split approval stamp before it can be recorded.
1. Applicable Deed tax and Ag Fee – the applicable state deed tax would be something from your end, but the county would require a $5 ag fee. 
1. Recording fee to record the deed - $46.00 payable to Waseca County Recorder.
1. Full Year taxes – full year taxes on the parent parcel will have to be paid before the deed for the split can be recorded. 
**Please DO NOT rewrite the legal description, ask the Surveyor for the legal description**

Setbacks:
When subdividing land, it is important to maintain proper setbacks (distances) between property lines and existing structures. To avoid such delays, additional costs, or the possibility of not receiving a variance, we’d be happy to review any proposed buildings here at the zoning office for proper setbacks before subdividing land.

Home and Accessory Setbacks:
· House – Front yard 75’ to ROW or property line, side and rear property lines 40’
· Sheds – Front yard 75’ to ROW or property line, side and rear property lines 20’

Tree setbacks: 
The setback from agricultural property to vegetation is 20’ for trees and 10’ for shrubs.  An adjacent landowner may place a covenant on their property to reduce this requirement.  See next page.

Additional Septic/Soil Treatment Area Requirements: 
All new lots created after January 23, 1996, shall have a minimum of one (1) additional soil treatment area, which can support a standard septic treatment system. A parcel diagram including SSTS (subsurface sewage treatment system) location 1 and 2 of each parcel will be required before a zoning permit will be issued. Soil boring descriptions for each SSTS location shall be required. Five (5) borings will be required for each SSTS site; 1 at each corner and 1 in the middle of each proposed site. This equals a minimum of 10 borings per each newly proposed parcel. This shall apply to the residual building site parcels as well as the non-developed parcels. Please contact Greg Huber at public health via email greg.huber@wasecacouny.gov or phone 507-835-0657. 

Additional information that may be needed if mentioned by Planning and Zoning staff:

(H) Density Limitations: One home per quarter-quarter. A Transfer of Development Right (TDR) for each home above the minimum allowed under the code is needed.
   1. Application form for a TDR can be found here: https://www.co.waseca.mn.us/DocumentCenter/View/5816/Transfer-of-Development-Rights-TDR-Application?bidId=
2.     $46.00 recording fee payable to Waseca County Recorder and an application fee of $100.00, payable to Waseca County.

(I) Agricultural Covenants: The parcel you’re looking at splitting is under an agricultural covenant; you’ll need to amend the agricultural covenant with one of the applications below:
I) A Partial Release of Agricultural Covenant:
1. Application and Fee: Fill out an application form and pay the administration fee of $100 payable to Waseca County. The form can be found here: https://www.co.waseca.mn.us/DocumentCenter/View/5658/Application-for-an-Amendment-to-Agricultural-Covenant?bidId= 
2. Recording Fee: $46.00 recording fee payable to Waseca County Recorder

II) A Notice Initiating Expiration of an Agricultural Preserve
1. Application and Fee: Fill out an application form and pay the administration fee of $100 payable to Waseca County. The form can be found here: https://www.wasecacounty.gov/DocumentCenter/View/7831/Application-for-a-Notice-Initiating-an-Expiration-of-Agriculture-Covenant?bidId=
2. Recording Fee: $46.00 recording fee payable to Waseca County Recorder



If tree/shrub setbacks cannot be met, include this language with the deed:
Windbreak and Tree Setbacks
Windbreak and Tree Setbacks are contained within the Waseca Unified Development Code (UDC), §6.08, A-1 Agriculture Protection District Standards, (D) Density standards, (5) Minimum setbacks, windbreaks, and trees, prohibits the placement of trees or windbreaks within 20 feet a property line.  The UDC allows windbreak and tree setbacks to be reduced or eliminated by agreement of adjoining property owners when an agreement is filed with and recorded by the County Recorder of Deeds and a copy provided to the County Zoning Administrator.
In keeping within the above provisions, the parties agree that the well-established trees and windbreak located adjacent to and on the property line of the parcel described herein shall be allowed to remain on the parcel.  The parties agree they shall not remove, trim or girdle any live trees within 20 feet of the property lines and shall take extraordinary care when completing farming activities such as crop spraying to protect these trees.
The parties further agree the restriction created by this agreement shall survive the transfer of title and run with the real property and be binding on the owners of the above-referenced property, their heirs, successors and assigns. 
The parties acknowledge that the above restriction may not be amended or modified except by written approval of Waseca County.
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